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YT, 30/05/2019 - 12:24 | Administrator

YBa>kaemble pykosoautesnn!

MocTaHoBneHUAMN MuHncTepcTsa cTuumMm ot 06.02.2019 NeNe 19 1 20 yTBep)X4EeHbI HOBbIE
HOpPMaTMBHbIE NPaBOBLIE aKTbl N0 paboTe C 3NeKTPOHHLIMU AOKYMEHTaMU U UX XPAHEHUIO.
MoctaHoBneHueM oT 13.03.2019 Ne 39 BHeceHbl U3MeHeHNa B UHCTPYKLMIO MO AesIonpon3BOACTBY B
rocyapCTBEHHbIX OpraHax, MHbIX opraHusaumnax. CylwecTBeHHble U3MeHeHUs 3a nocaegHuin rog
BHeCeHbl TakXe B [lepevyeHb TUNOBbIX AOKYMEHTOB C YKa3aHWeM CPOKOB XpaHeHus, B TOM 4ucse B
YacCTn XpaHeHNa OOKYMEHTOB, nogJjiexallnx Haaoroson NpoBepke.

B 3Toln cBSI3n Benopycckunini Hay4yHo-MCCNeaoBaTeNbCKUN MHCTUTYT AOKYMEHTOBEAEHUS U
ApPXUBHOIO AeJsla NPOBOAUT CEMMHAP «DNIEKTPOHHbIE U ByMaXkHble OKYMeHTbl. Co3aHune 1
XpaHeHune».

DaTa nposeneHns ceMuHapa 19 nioHa 2019 r.
Ha 3aHaTmax ceMuHapa 6yayT pacCMOTpPEHbI C/ieaytowme BOnpochl:

1. 3aKoHOAATENBLCTBO B Chepe Aenonpon3BoACTBa U apxnBHOro aena B Pecnybnuke benapycb
N OTBETCTBEHHOCTb 3a ero HapylleHune. A,D,MVIHVICTpaTVIBHaFI N YyrosioBHasa oTBeTCTBEHHOCTb.

2. Co3paHue v opopmMeHne AOKYMEHTOB Ha 3JIEKTPOHHOM N BYyMa>kHOM HOCUTENSX.
WNHCTpYKLMA NO 0eNonNpou3BOACTBY B FOCYAAPCTBEHHbIX OpraHax, UHbIX opraHm3aumnsax (c
N3MEHEHNAMU N AO0MONAHEHNAMN), MHCTpyKUMa 0 nopsake paboTbl N SNEKTPOHHBIMK AOKYMEHTaMN B
rocygapCTBEHHbIX opraHax, MHbiX opraHusaumnax. CTb 6.38-2016, YCOP[.

2.1. MoHATNA [OKYMeHTa, 3/IEKTPOHHOIr0 AOKyMeHTa (3[]), AOKYMEeHTa B 3JIeKTPOHHOM Buge
(O3B).

2.2. OcbopMsieHNEe PEKBU3NTOB AOKYMEHTOB. BlaHKN LOKYMEHTOB, U3rOTOBJIEHNE N y4eT
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repboBbix 61aHKoOB. YrioBol wtamn. 2.2. TpeboBaHNA K TEKCTaM AOKYMEHTOB.

2.3. OcobeHHOoCTHM co3aanHuns, oopMaeHus n ygoctosepeHuns 30 v 3B (mocTaHOBAEHUSA
MwuHiocTa oT 06.02.2019, 13.03.2019).

2.4. OcobeHHOCTN NoAroTOBKM U 0hOpMIEHNS OTAESbHbIX BUOOB AOKYMEHTOB (MpuKas,
pacnopsiXeHue, yKaszaHue, NOCTaHOBJIEHWE, pelleHne, NPOTOKOJ1, aKT, AOKIaAHas 3anncka,
CrpaBKa, NUCbMO).

2.5. NpaBnna N3roToBAEHNSA KONUN AOKYMEHTOB. I3MeHeHnsa B Nopsaake 3aBepeHns Konum,
BblAaBaeMbIX obpaTuBLUMMCA NnMuam (NocTaHoBAeHUe MuHIocTa oT 26.07.2018).

2.6. HeobxogmnmocCTb NpocTaB/ieHUs Ne4YaTu Ha AOKYMeHTax (NocTaHoB/eHNne MnHiocTa oT
26.07.2018 Ne 154).

3. OpraHusaumns paboTbl C LOKYMeHTaMW.

3.1. JokyMeHTo0b60pOT B opraHusaumu. lNMpuem, pernctpaums, NCNOJHEHNEe 1 OTrpaBKa
BXOOALLUX N NCXOOAWNMX OOKYMEHTOB. Perncrtpaumns n npoxoxaeHme BHyTPeHHUX JOKYMEHTOB.
3.2. KOHTPOJ1b UCNONIHEHNSA AOKYMEHTOB. CPOKU NCMOJIHEHUSA N U3MEHEHUS B nopsaake
NCYUCSIEHNSA CPOKOB UCMOJIHEHNSA OOKYMEHTOB (MocTaHoBNeHe MuHiocTa oT 05.03.2018 Ne 51).

3.3. MNopafoK cocTaBsieHUs, CorsiacoBaHns, yTBepXXaeHuns, ohopMeHNa N NCMNoJib30BaHUSA
HOMeEHKIaTyphbl Aefl opraHu3auun.

3.4. ®opMupoBaHuMe 1 ohopMsieHne esn B 0esI0Nnpon3BoOLCTBeE.

4. NeKTPOHHLIN OOKYMeEHTO060pOT. XpaHeHMNEe AOKYMEHTOB B 3JIEKTPOHHOM Buge

4.1 TIoOHATNA 3NEKTPOHHOIro JoKyMeHTa (3[) u 4OKYMeHTa B 3/IeKTPOHHOM Buzae ([3B).

4.2. TpeboBaHMS K CO34aHMI0, 0hopMaeHNIo n yaocTtoBepeHuto 31 n 3B (nocTaHOBAEHNS
MwuHiocTa oT 06.02.2019, 13.03.2019).

4.3. OcobeHHOCTN opraHmn3aunm paboTel ¢ 91 u 9B (perncTpaumns, oTnpaska, popMmmupoBaHmne
B Oena n gp.).

4.4, OpraHnsayna xpaHeHnsa 3 n [19B .

5. ApxuBoBeg4eckue acnekTbl B 4e/0MNPON3BOACTBE.

4.1. DKcnepTU3a LEHHOCTU OOKYMEHTOB B AesionpoussoacTee. [Mopsafok neaTenbHOCTH
3KCNepPTHOW KOMUCCUM opraHm3aumnm. MetTogmnka akcnepTusbl. OCOBEHHOCTU MPUMEHEHMNS NepeYHen
O0OKYMEHTOB C YKa3aHueM CPOKOB XpaHeHUs.

4.2. I3MeHeHns B CPOKaX XpaHeHNa fOoKyMeHTOB. OCOBEHHOCTU UCHMUCEHUS CPOKOB XpPaHEHMS
OOKYMEHTOB, NoAJieXalluX NMpoBepKe HaloroBbiIMM opraHaMmu (NocTtaHoBaeHne MuHiCTa oT
06.03.2018 Ne 56).

4.3. Nopsagok nepefavyn AOKYMEHTOB Ha XpaHeHMe B apxmB. NMopagoK YHUYTOXKEHNS
O0OKYMEHTOB.

3aHaTua npoeodsaT: aupekTop benHUNOAL A.E.PbibakoB, Apyrvue BblICOKOKBaINPULMNPOBAHHbIE
cneumanncThbl, SBAAIOLWNECA aBTOPaMN HOPMATMBHbLIX aKTOB, Y4€OHbIX 1 MeTogn4Yecknx nocobun no
0enonponsBoACcTBY U apXUBHOMY aeny.

CnywaTenam, npowenwmnm obyvyeHne Ha ceMnHape, byaeT BblAaH CEPTUDUKAT yCTaHOBIEHHOI O
obpasua.

CemMuHap byneT npoBoANTLCA NO agpecy: r. MUHCK, yn. KponoTkuHa, 55, KoHdepeHLu-3an.
Ha4ano B 9.30.

XKenaowmm NpuHATL y4acTue B ceMuHape A0 18 mnioHa 2019 r. Heob6xoaMMO NO3BOHUTL U
npenoctaBuTb 3aaBku B benHUNOAL ona nonyyvyeHusa n onnaTbl cHeT-haKTypbl.

CnywaTenam ceMunHapa npeasaraetcsi KOMMJIEKT MeTOAMYECKON INTepaTypbl CTOMMOCTbIO 64
pybns 27 Koneek.

KonnyecTtBo MecT g y4aCTHMKOB CEMUHApa OrpaHmn4yeHo!
TenedgoH anga cnpaBok: 286-75-19 (¢ 9.00 go 13.00 n c 14.00 po 18.00 exxeaHEBHO).
CTonmocTb y4acTus B ceMuHape 87 pybnen 88 koneek 6e3 HAOC (ocHoBaHMe - nognyHKT 1.1.2

nyHkTa 1 ctaTbn 326 Hanoroeoro kogekca Pecnybnukn benapyco), C KOMNAeKToOM nntepaTypbl 152
pybns 15 Koneek.
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Pernctpauuns cnywaTtenen B oeHb nposegeHnsa cemmHapa ¢ 900 go 930 B koM. Ne 15 (Ha
OCHOBaHUW NJATEXHOro Nopy4yeHns).

Haww pekBusnTbl: p/c BY67BLBB36320100129230001001 B OAO «bennHBectbaHk» r. MMHCKa,
ko BLBBBY2X, , YHIM 100129230.

BHUMAHWE! lNMpocuM noATBEepANTb y4acTue B CeEMUHAPe Mo KOHTAaKTHOMY TesiedoHY.

KoMnaekT HOpMaTUBHOM N METOOANYECKOW NnTepaTypsbl:

1. Anbbom chopm OP[Ll c kommeHTapusmm (2018).

2. MepeyeHb TUNOBbLIX AOKYMEHTOB HaunoHanbHOro apxmBHoro doHaa Pecnybnnkun benapycs,
obpa3yLmxca B Nnpouecce AesATeNbHOCTU FOCYAapPCTBEHHbLIX OPraHOB, MHbIX OpraHn3auunin n
VHOMBMAYaNbHbIX NpegnpuHnMaTesnien C yKkadaHueM CpoKOB xpaHeHunsa (2018).

3. VIHCTpyKUMA No LeS1I0oNpoM3BOLACTBY B rOCYAAPCTBEHHbIX OpraHax, NMHbIX OpraHmn3aumax
(2019).

CTonmocTb KoMMAeKkTa -- 64 pybnsa 27 Koneek.

Pa3pen: HoBoctu nuctutyTa [2], CemuHapesl [3], [Mone3snbie HoBOCTU [4]

NcTOoYHMK:
https://belniidad.by/content/seminar-na-temu-elektronnye-i-bumazhnye-dokumenty-sozdanie-i-khran
enie-19062019

CcbuKu:

[1] https://belniidad.by/content/seminar-na-temu-elektronnye-i-bumazhnye-dokumenty-sozdanie-i-kh
ranenie-19062019

[2] https://belniidad.by/category/novosti-instituta/novosti-instituta

[3] https://belniidad.by/category/novosti/novosti-instituta/seminary

[4] https://belniidad.by/category/novosti/poleznye-novosti
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